OueHouYHble maTepuanbl npu hopMmupoBaHUM paboymx nporpamm
aucumnnuH (moaynemn)

HanpaBneHue NnoaroToBKM / cneunanbHOCTb:  [JokymMeHTOBeeHWe U apXMBOBEAEHUE
Mpodmnb / cneumnanusauma:  Lindposusauus kopnopaTUBHOMO JOKYMEHTOOGOPOTA
OucumnnuHa: KoHduaeHumanbHoe 4enonponsBoacTeo

PopmMupyemMbie KOMNETEeHLUN: OrlK-3
Ol1K-2

1. OnucaHue nokasaTenemn, KPUTEPMERB U LUKaN OLEHMBAHUA KOMMNETEeHLUN.

MokasaTtenun n KpUTEPUN OLLEHMBAHUS KOMMETEHLNIA

Ob6bekT YpOBHU CCHOPMMPOBAHHOCTM KOMNETEHL NI KpuTepuii oueHnBaHns
OLIEHKM pe3ynbTaTtoB 0by4eHus
O6yuatowuincs Hwn3knin ypoBeHb YpoBeHb pe3ynbTaTtoB 0byyeHus
lMoporoBbili ypoBEHb He HWXe NoporoBoro

[NoBbILLEHHbIN YPOBEHb
Bbicokuni ypoBeHb

Llkanbl oueHnBaHnA KOMNETEHUMIA Npy caave 3adeTta

HocTurHyTbIn XapakTepucTuka ypoBHSA CHOPMUPOBAHHOCTU KOMMNETEHLMN Lkana oueHnBaHus
YPOBEHb
pesynbTara
o0yueHus
MoporoBbii Obyuvatowmics: 3auTeHo
YpPOBEHb - 06HapyXun Ha 3a4eTe BCECTOPOHHME, CUCTEMATMYECKNE 1 rnybokme

3HaHUs y4eBHO-NporpaMMHOro MaTepuana;

- AONyCTWI HeGOmbLUME YNYLLIEHNS B OTBETaX Ha BOMPOCH,
CYLLECTBEHHbLIM 0GPa30M He CHIKaOLME UX KAaYeCcTBO;

- AOMYCTUI CYLLIECTBEHHOE YNyLLIeHNe B OTBETE Ha O4MH U3 BOMPOCOB,
KOTOpOe 3a TeM BbINo YCTPAHEHO CTYAEHTOM C NMOMOLLIbIO YTOYHSIHOLLMX
BOMPOCOB;

- JOMYCTWI CyLWEeCTBEHHOE YryllleHe B OTBETaX Ha BOMPOCHI, YacTb U3
KOTOpbLIX Obifla ycTpaHeHa CTYAeHTOM C NMOMOLLbH YTOYHSIOLLIMX

BOMPOCOB
Huskuin Obyvatowuics: He 3auteHo
ypoBEHb - AonycTtun cywecTBeHHbIe ynyLweHUa npu oTBeTax Ha BCe BOMPOChI

npenogasaTtens;

- o6Hapyxun npobensl 6onee yem 50% B 3HAHMSIX OCHOBHOMO y4e0HO-
nporpamMmmMHoro maTepuvana

OnuncaHue WwKan oueHMBaHuUs
KomneTeHunn oby4yatoLerocs oLueHmBaeTcs cneayowmm obpasom:

MnaHupyembiii CopepxaHue LWKarnbl oLueHnBaHuA
YpOBEHb OOCTUTHYTOrO YPOBHS pesynbTata oby4eHus
piiﬁlbeT:J:B HeynoosnetBoputensHo | YA0BNEeTBOPUTENBHO XopoLuo OTnnyHo

He 3auTteHo 3ayTeHo 3a4TeHo 3ayTeHo




3HaTb HecnocobHocTb Obyyatowniics Obyvarowuincs Obyvarowuincs
obyuvatowerocs crnocobeH OEMOHCTpUpyeT OEeMOHCTpupyeT
CaMOCTOSATENBHO CaMOCTOATENbHO CMOCOBHOCTL K CNocobHOCTb K
NpPOAEMOHCTPMpPOBaTh | MPOAEMOHCTPMPOBaTh | CaMOCTOSATENbHOMY CaMOCTOATENTbHOMY
HanuMyme 3HaHum npu Hanuyue 3HaHun npu NPUMEHEHMIO NPUMEHEHNIO 3HAHNI B
peLleHnmn 3agaHun, peLleHnmn 3agaHun, 3HaHUN Mpu BblIGope crnocoba

KoTopble Obinn

KoTopble 6binn

peweHnn 3agaHnn,

peweHna Hen3BeCTHbIX

npeacTaBneHbl npeacTaBneHbl aHarnorm4HbIX Tem, UNN HecTaHZaPTHbIX
npenogaBatenem npenogasaTenem KoTopble 3aaHui 1 npu
BMecTe ¢ obpasLom BMeCTe C npeacTasnan KOHCYNbTaTUBHOM
UX peLueHus. 0bpasyom 1x peLleHus. npenogasaTenb, noaaepxke B 4actu
1 npwu ero MEeXONCUUNIMHAPHbIX
KOHCYIbTaTUBHON CBA3ENn.
noaaepke B 4acTtu
COBPEMEHHBIX
npobnewm.
YmeTb OTtcytcTBUE Y Obyuatowmiica Obyuvatowuincsa O6yuvatowuincs
obyuatowierocs OeMOoHCTpupyeT npoaemMoHCTpupyeT OeMOoHCTpupyeT
CaMOCTOATENBHOCTU B | CaMOCTOATENbHOCTb B | CaMOCTOSATENbHOE camocTodATeneHoe
NPUMEHEHWUN YMEHWUW NO | MPUMEHEHUN YMEHUWA | MPUMEHEHUE YMEHUIN |  NPUMEHEHWE YMEHUN
NCMNOMb30BaHMI0 peLleHns y4ebHbIX peLleHns 3aJaHuin, | peLleHnst HEM3BECTHbIX
METOA0B OCBOEHMS 3agaHui B NOJSTHOM aHarnorm4HbIX TeM, UNN HeCTaHZaPTHbIX
y4ebHOM OUCUUNIVHBI. COOTBETCTBMM C KOTophble 3aJaHvi u npu
obpasLom, npencTaensn KOHCYNbTaTMBHOM
OaHHbIM npenogasarenb, NnoaaepXxke
npenogaBaTenem. 1 npu ero npenojaBarerns B 4acTu
KOHCYbTaTUBHOM MEeXONCUUNIMHAPHbIX
nogaepXxke B Yyactu CBA3EN.
COBPEMEHHbIX
npobnem.
Bnapetb HecnocobHocTb Obyuvatowniics Obyuatowuincs O6yuatowuincs
CaMOCTOSATENbHO OeMoHCTpupyeT OEeMOHCTpUpyeT OeMOoHCTpupyeT
NPOsIBUTb HaBbIK CaMOCTOATENBHOCTb B | CaMOCTOATENbHOE camocTodATenbHoe

peLLeHns NOCTaBMeHHON

npumMmeHeHnn HaBblka Nno

npumMmeHeHne HaBblka

npnmMmeHeHne HaBblka

3agaym no 3aaHusaMm, peleHus 3agaHun, pelueHnsa Hen3BeCTHbIX
cTaHgapTHoMy 06pasLy | peLlueHne KOTOpbIX ObII0| aHanorm4yHbIX TeM, WUNKW HecTaHAapTHbIX
MOBTOPHO. nokasaHo KOTOpble 3agaHvi v npu
npenogaesartenemMm npeacraesnan KOHCyJ'IbTaTI/IBHOI7I
npenogasarens, nogaepxke
W npwu ero npenogasartens B 4actu
KOHCYNbTaTUBHOW MEXANCLMUMITMHAPHBIX
nopaepKke B 4acTu cBsi3el
COBPEMEHHbIX
npo6nem.

2. MepeyeHb BOMNPOCOB M 3aAay K 3K3aMeHam, 3a4eTaM, KypCOBOMY NPOEKTUPOBaHUIO, NabopaToOpPHbIM
3aHATUAM.

MpyMepHBIii NepeyeHb BONPOCOB K 3a4eTy

KomneTteHuumsa OlMK-3:
1. MocymapcTBeHHasi cuctemMa JOKYMEHTaUMOHHOro obecneyeHus ynpaBneHus

2. JlokanbHble HOpMaTWBHbIE aKTbl, pernameHTupylwme [esaTenbHOCTb  Aenonpon3BOACTBEHHON
0enonpou3BoACTBEHHOIO U CEKPeTapCcKoro nepcoHana

3. HopmaTuBHO-mMeToauveckas 6asa genonpomsBoacTea

4. [okymeHTOO60pOT NpeanpuaTui n y4pexxaeHun

5. OpraHusaums 4enonponsBoAcTBa Ha NPEANPUATUSAX U B YYPEXKAEHNSX

cnyxosl,



KomneteHuus OlK-2:

1. KoHTpoOnb UCNOMHEHUS] 4OKYMEHTOB
CncrtemaTtusaumsa JOKYMEHTOB, HOMEHKNaTypa gen opraHn3auumn
[okymeHTUpoBaHWe TpyaoBbIX MPABOOTHOLLEHWI U OpraHn3auns paboTbl C JOKYMEHTaMu No NMMYHOMY COCTaBy
lMepcoHanbHble AaHHbIe, MOHATUE, CTPYKTYPA, MPUHAANEXHOCTb, TpeboBaHusa k 06paboTke 1 nepenave
lMoaroTtoBka AOKYMEHTOB K XPaHEHUIO;
KoHdpnaeHunaneHoe oenonpon3BoacTBo

SEGIEEARN

MprmepHble NpakTU4eckme 3agaydn (3agaHus) u cutyaumm

KomneTteHuusa OlMK-3:

1. Ochopmute Ha KOMMbIOTEPE OOpasubl OBYX BMAOB OnaHKOB OOKYMEHTOB: 0Owmn 6naHk (C nNpoaonbHbIM
pacnonoxeHnem pekBM3nMToB) 1 6riaHK JOIMKHOCTHOMO nu1ua (C YrnoBbIM PacnonoXeHnemM pekBnsnToB). HammeHoBaHue
opraHusaumm, ansa kotopon Bbl OygeTe rotoButhb faHHble 6naHkyM — BbIMbILIIEHHbIE

2. I'IepeqwchTe JIOKalibHbleé HOpMaTMBHbIE aKTbl, perfiamMmeHTupywLwine aeATesibHOCTb ﬂeJ'IOﬂpOI/I3BO,CI,CTBeHHOI7I
Cﬂy>K6bI, aenonpon3BoacTBEHHOIO U CEKpeTapCKoro nepcoHana

KomneteHuwms OlK-2:
1. OnucaTb cogepxaHme HOMeHKNaTypbl Aen kadedpbl «I paxgaHckoe, NpeanpuHUMaTEnbCKOe U TPaHCNOPTHOE
npaBo»
2. CoctaBuTb kagpoByto crnpasky Ha YBP kadegpbl MITM



3. TecTtoBble 3apaHus. OueHKa no pe3ynbTaTaMm TeCTUPOBaAHUA.

MpumepHble 3agaHns  TecTa

3apaHwue 1 (OMK-3)

BbibepuTe npaBunbHbIV BapuaHT oTBeTa.

CobniogeHue eaunHbix npasun opopmneHns JOKyMeHTOB obecneyvmBaeT:

1. KauectBeHHOE coCTaBneHne JOKYMEHTOB, OPUANYECKYHO CUMY JOKYMEHTOB

2. KOpuanyeckyto cuny OOKYMEHTOB, OMNepaTUBHOCTb M KayeCTBEHHOE COCTaBMEHWE [OKYMEHTOB, OpraHm3auuio
ObICTPOro Noncka 4OKYMEHTOB, akTUBHOE Mcnonb3oBaHne 3BM npu coctaBneHnm JOKyMEHTOB

3. FOpugnueckyto cnny JOKYMEHTOB, ONepaTMBHOE COCTaBMEHNE JOKYMEHTOB

4. OpraHu3aumio BbICTPOro nomcka AOKYMEHTOB, UX IOPUONYECKYIO CUny

3apaHwue 2 (OlK-2)

BbibepuTe npaBunbHbIV BapuaHT OTBETA.

BnaHk Ang BHELWHWX AOKYMEHTOB BKMOYaeT PEKBUSUTBI:

1. Ambnema npeanpuaTus, ero agpec

2. OmMbnema npeanpuaATns, ero HaMeHoBaHWe, NOYTOBbIN agpec, HoMep
KOHTaKTHOro Tened)oHa, Aata 1 HoMep JOKyMeHTa

3. HasBaHue npeanpusATus, ero noyToBbIA agpec, Aata u HoMep nNucbma
4. HasBaHve npegnpuaTusi, aMbnema, HOMep KOHTaKTHOro TenedoHa

3apanwue 3 (OlK-2)

BbibepuTe npaBunbHbIA BapuaHT oTBeTa.

[aton BCcTynneHnsi npykasa B cUny siBNseTcs:

1. [daTta ero opopmneHns cekpetapem

2. laTa ero nognvcaHusa pykoBoauTenem

3. JaTa JOKyMeHTa, Ha OCHOBaHUM KOTOPOro ohopMIsieTcst Npukas
4. [laTta BBEAEHWS €ro B AENCTBME, YKa3aHHasi B TEKCTE



MonHbIN KOMMMEKT TECTOBbLIX 3aaHUN B KOpnopaTuBHOW TecToBon obonoyvke ACT pasmelleH Ha cepepe YUT OBIYTIC,

a Takke Ha canTe YHuBepcuteTa B pasgene CLO OBIYTC (obpa3oBaTtenbHas cpega B NMMYHOM KabuHeTe

npenogaearens).

CooTBeTCcTBUE mexay ©anbHOM CUCTEMON U CUCTEMOW OLlEHUBAHUSA MO pe3ynbTataM TeECTUPOBAHUA yCTaHaBITIMBAETCA

nocpeacTsoM cnegyowen Tabnuubi:

BEHb
Ob6bekT [NokasaTenu oueHmMBaHUsA OueHka eipj(')lb'le'aTOB
OLIEHKM pe3ynbTaTtoB 0by4yeHus pesy
obyyeHus
60 6annoB n meHee «HeygooBneTBopuTEnbHO» Hu3knih ypoBeHb
. 74 — 61 6annos «YO0BNeTBOPUTENBHO» MoporoBbi ypoBEHD
O6yuatowuincs =
84 — 75 6annos «XopoLLo» [MOBbILLIEHHBIV YPOBEHb
100 — 85 6annos «OTnnyHO» Bbicokunii ypoBeHb

4. OueHKa oTBeTa obyyarowerocs Ha BOnpockl, 3agavy (3agaHue) aKk3aMmeHaLMOHHOro buneTa, 3a4eTa,
KYPCOBOIO NPOEKTUPOBaHUA.

OueHka oTBeTa 06yqa}ou.|,eroc;| Ha BOMNpOChbIl, 3agavy (3ap,aHme) 3K3aMeHauMOoHHoro bunera, 3ayeTta

CopepxaHue LWkarnbl oLueHnBaHuA

BneMeHTbl OLleHNBaHUS HeypnoBneTtBopuTensHo | YA0BNeTBOPUTENBHO Xopouuo OTnunyHo
He 3a4yteHo 3a4yTeHo 3a4yTeHo 3a4yTteHo
COOTBETCTBME OTBETOB NonHoe HecooTBeTCTBME [3HAYNTENbHbIE HesHauuTtenbHble |[MonHoe
hopMyNMpoBKam no BCeM Bonpocam NMOrpeLlHOCTH MOrpeLlHoOCTH COOTBETCTBUE
BOMNPOCOB (3agaHni)
CTOVKTYDE NonHoe HecooTBeTCTBME |3HAYUTENBHOE HesHauutensHoe |[CooTBeTcTBUE
nogj}lle }é)FI)Ba,TeﬂbHOCTb " KpUTEpPUIO. HECOOTBETCTBUE HEeCcooTBeTCTBUE KpUTEPUIO Npun
A KpUTEPUIO KpuUTEPUIO OTBETE Ha Bce

noruka oteBeta. YMeHue
YEeTKO, NOHATHO, rPaMOTHO
n ceBobogHO n3naratb
CBOU MbICINN

BOMpPOCHI.




MNonHoe He3HaHue MmetoT mecTto MmetroT mecTo MonHoe
HOPMaTUBHOW N NPaBOBOW |CyLLEeCTBEHHbIE HEeCyLleCTBEHHbIE [COOTBETCTBUE
©a3bl U cneunanbHON ynyweHms (He3HaHne |ynyweHus 1 OAaHHOMY KpUTEPUIO
3HaH\e HOPMATUBHBIX,  [nuTepaTypbi BonbLuel Yactu 13 He3HaHue OTBETOB Ha BCe
NPaBOBbLIX OKYMEHTOB 1 OOKYMEHTOB U OTAEeNbHbIX BOMPOCHI.
cneymnanbHoun cneuunanbHou (eanHNYHBIX) paboT
nnTepatypbl nuTepaTtypbl Mo n3 vncna
Ha3BaHWIo, obsizarenbHom
cogepXaHuio U T.4.).  |nuTepaTypbl.
YMeHue cBa3aTb Teoputo c|YMeHune cBda3aTtb YMmeHune cBa3aTtb MNonHoe
NpakTUKon paboTbl He BOMpPOCHI TEOPUN U BOMPOCHLI TEOPUN U [COOTBETCTBUE
nposiBNsieTcs. NPaKTUKN NPOSBNSAETCA |NPaKTUKN B OaHHOMY KpUTeputo.
YMeHue yBa3biBaTh penko OCHOBHOM CnocobHocTb
TEOPUIO C NPAKTUKON, nposiBnsieTcs. WHTErpmMpoBaTtb
B TOM Yucre B obnactu 3HaHuSA 1
npodeccnoHansHon npuenekaTb
paboThbl cBefeHus n3
pasnn4HbIX

Hay4HbIX ccoep

KayecTBo 0TBETOB Ha
AononHnTeIbHbIE
BOMpPOCHI

Ha Bce gononHutenbHble
BOMpPOCHLI nNpenogaBaTtens
AaHbl HEBEPHbIE OTBEThI.

OTBeTbl Ha 6onbLUYO
YyacTb
AOMNONMHUTENbHbIX
BOMPOCOB
npenogasaTensi AaHbl
HEeBEpPHO.

1. [JaHbl HENOMHbIE
OTBETHI Ha
OOMNOSNHNUTENbHbIE
BOMPOCHI
npenogasaTens.

2. aH oavH
HeBepHbIN OTBET Ha
[OONOJTHUTENbHbIE
BOMPOCHI
npenogasaTens.

[aHbl BepHble
OTBETHI Ha BCE
OOMOJSTHUTESNbHbIE
BOMNpPOCHI
npenogaBaTens.

I'Ipmmeanme: nToroeas oueHka (*)OpMVIpyeTCFI KaK cpeaHAA apVICbMeTI/IHeCKaﬂ pe3ynbTaTtoB 3JIEMEHTOB OLEHNBAHUA.




